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PREAMBLE

In order to effectuate the provisions of Section
19 of Article I of the Constitution of the State
of New Jersey and to implement Chapter 303 the
Public Laws of 1968, so as to encourage and in-
crease effective and harmonious working rela-
tionships between the TRENTON, NEW JERSEY,
BOARD OF EDUCATION (hereinafter referred
to as the “Board”) and its professional employees
represented by the TRENTON EDUCATION
ASSOCIATION (hereinafter referred to as the
“Association”),

THIS AGREEMENT IS MADE AND ENTER-
ED INTO on this 14th day of October, 1969, by
and between the Board and the Association.

Article 1
RECOGNITION

A. On December 14, 1967, a secret ballot elec-
tion was conducted among certain professional
employees of the Board to determine which, if
any, teacher organization they wished to have
represent them in professional negotiations with
the Board, and the Association was elected as
representative of the professional employees in
that election.

B. The Board recognizes the Association for
purposes of professional negotiation as the exclu-
sive representative of a unit consisting of all em-
ployees of the Board holding the following posi-
tions: classroom teachers, pre-kindergarten teach-
ers, reading teachers, elementary music teachers,
elementary physical education teachers, helping
teachers, home instruction teachers, social workers,
librarians, guidance counselors, long term substi-
tutes, resource teachers, psychologists, nurses (in-
cluding those whose work station is in the Skills
Center), teachers on leaves of absence except
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those whose leave began prior to September 1,
1966, Curriculum Coordinator, Audio-Visual Co-
ordinator, Coordinator of Athletics, Library Co-
ordinator for Elementary Schools, Apprentice Co-
ordinator, Work Experience and Employment
Supervsior, team leaders and interns designated
as members of the National Teacher Corps.

Unless otherwise indicated, employees in this
unit will be hereinafter referred to as “teachers.”

C. This recognition shall not impair the rights
of any employee or group of employees under
Section 19 of Article I of the New Jersey Con-
stitution and Chapter 303, Public Laws of 1968.

Article I
NEGOTIATION PROCEDURE

A. 1. Not later than November 15, 1969, the
parties agree to enter into professional negotiations
relating to a successor agreement in accordance
with the procedures set forth herein in a good-
faith effort to reach agreement on all matters
raised by either party concerning the terms and
conditions of teachers’ employment. All Agree-
ments in such negotiations shall be implemented
by the Board and incorporated into a successor
Agreement effective the following September for
the school year of 1970-71.

2. During negotiation, the Board and the Asso-
ciation will present relevant data, exchange points
of view and make proposals and counterproposals.
The Board will make available to the Association
for inspection all pertinent records, data and in-
formation of the School System. By January 1 of
each year, the Board will provide the Association
with preliminary budgetary proposals, require-
ments and allocations. Either party may, if it so
desires, utilize the services of outside consultants
and may call upon professional and lay representa-
tives to assist in the negotiations.
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3. Any Agreement so negotiated shall apply to
all teachers and shall be reduced to writing and
signed by the Board and Association. It is ex-
pressly understood, however, that any such agree-
ment shall be binding upon the Board only to the
extent permitted under the laws of the State of
New Jersey and the United States.

B. Impasse—Mediation

1. An impasse in negotiations shall occur if the
parties concur that they are at an impasse or if
they have failed to reach agreement on all topics
of negotiation by January 5 of each year. In the
event of an impasse, the Board and the Associa-
tion shall request the Public Employment Rela-
tions Commission to submit a list of qualified
persons from which one may be selected to act
as mediator. The parties will then be bound by
the rules and procedures of the Public Employ-
ment Relations Commission in the selection of the
mediator.

2. The mediator so named shall meet with the
parties forthwith, either jointly or separately, and
shall take such other steps as he deems appropriate
in order to persuade the parties to resolve their
differences.

3. The costs for the services of the mediator,
including per diem expenses, if any, and actual
and necessary travel and subsistence expenses shall
be borne equally by the Board and the Associa-
tion.

C. Before the Board adopts a change in the
policy manual which affects teachers’ terms or
conditions of employment, the Board will notify
the Association in writing that it is considering
such a change. The Association will have the right
to negotiate with the Board over such proposed
change, provided that it files such a request with
the Board within five (5) school days after receipt
of said notice.

D. The Board agrees not to negotiate with any
teachers’ organization other than the Association
in regard to teachers’ terms or conditions of em-
ployment during the term of Recognition.



Article 1l
GRIEVANCE PROCEDURE

A. Declaration of Purpose

1. It is the purpose of this procedure to secure,
at the lowest possible administrative level, equit-
able solutions to grievances of teachers through
procedures under which they may present griev-
ances free from coercion, interference, restraint,
discrimination or reprisal, and by which the Board
and its teachers are afforded adequate opportunity
to dispose of their differences without the neces-
sity of time-consuming and costly proceedings be-
fore administrative agencies and/or in the courts.

B. Definitions.

1. A “grievance” is a claim based upon an
event or condition which affects the welfare or
working conditions of a teacher or group of teach-
ers and/or the interpretation or meaning of any
of the provisions of this Agreement or any sub-
sequent agreement entered into pursuant to this
Agreement.

2. An “aggrieved person” is the person or per-
sons making the claim. ,

3. A “party in interest” is the person or persons
making the claim and any person who might be
required to take action or against whom action
might be taken in order to resolve the claim.

C. Structure

1. The Association shall select a School Repre-
sentative for each school building.

2. The Association shall establish an Associa-
tion Grievance Committee (hereinafter referred
to as the AGC), which shall be broadly represent-
ative of the various elements of the professional
staff included within the negotiating unit. The
AGC shall consist of as many members as the
Association shall deem appropriate, one of whom
shall act as Chairman.
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D. Procedure

Since it is important that grievances be proc-
essed as rapidly as possible, the number of days
indicated at each level should be considered as
maximum and every effort should be made to ex-
pedite the process. The time limits specified may,
however, be extended by mutual agreement.

In the event a grievance is filed on or after
June 1 which, if left unresolved until the begin-
ning of the following school year, could result in
irreparable harm to a party in interest, the time
limits set forth herein shall be reduced so that the
grievance procedure may be exhausted prior to
the end of the school term or as soon thereafter
as is practicable.

1. Level One.

(a) A teacher with a grievance shall notify his
principal, or in the event he is not responsible to
a principal, his immediate superior, and such prin-
cipal or immediate superior shall discuss the prob-
lem in good faith with the grievant with the ob-
ject of resolving the matter informally, within two
(2) school days from the time he receives such
notification.

(b) The principal or immediate superior shall
notify the teacher orally of the disposition of the
grievance within five (5) school days after such
discussion.

(c) In the event that the grievant is not satis-
fied with the disposition of his grievance or in the
event that he does not receive notice of its dis-
position within seven (7) school days after having
notified his principal or immediate superior of the
grievance, he may, within five (5) school days
after receiving the notice of disposition, file a writ-
ten grievance with his principal or immediate
superior with a copy to the AGC.

(d) If the written grievance is not filed within
thirty (30) school days after the teacher knew or
should have known of the act or condition on
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which the grievance is based, then the grievance
shall be waived. A dispute as to whether a griev-
ance has been waived under this paragraph shall
be subject to arbitration pursuant to Level Four.

2. Level Two.

(a) If the grievance is not resolved to the satis-
faction of the grievant, his principal or immediate
superior shall file it with the Superintendent of
Schools within five (5) school days after having
received the written grievance together with a
report setting forth the action or inaction taken,
the efforts made and investigation conducted in
attempting to resolve the grievance and a state-
ment as to the authority relied upon by the princi-
pal or immediate superior for his position on the
grievance. The principal or immediate superior
shall also send a copy of this report to the AGC.
In the event that the principal or immediate su-
perior does not file the grievance and report with
the Superintendent within five {5) school days
after having received the written grievance, then
the grievant may file his grievance directly with
the Superintendent with a copy to the AGC.

(b) The Superintendent and/or his designee
shall represent the administration at this level of
the grievance procedure. Within ten (10) school
days after the grievance is filed with the Surerin-
tendent, the Superintendent shall hold a hearing
on the grievance unless the grievant states in
writing that he does not desire such a hearing.
The grievant and a representative of the AGC
shall be present at the hearing and may present
such facts as are relevant to the grievance being
considered.

(c) The Superintendent shall render a written
decision on the grievance within five (5) school
days after the conclusion of the hearing and a
copy of such decision shall be forwarded immedi-
ately to the AGC which shall notify the grievant.

3. Level Three.

(a) In the event that the aggrieved person is
not satisfied with the disposition of his grievance
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at Level Two, or in the event no decision has been
rendered by the Superintendent within five (5)
school days after the conclusion of the hearing or
fifteen (15) school days after the grievance has
been filed with the Superintendent, he may request
the AGC to appeal the grievance to the Board, in
which event the AGC shall take the appeal by
notifying the Superintendent in writing.

(b) The full Board shall meet with the grievant
and representatives of the AGC on the grievance
within thirty (30) calendar days after the appeal
is filed to review the relevant facts presented at
Level Two. The grievant and no more than six
(6) representatives of the AGC shall be present
solely for the purpose of reviewing the accuracy
of the facts presented below and to certify any
documentary evidence that may have been pre-
sented below. No new evidence shall be presented.

(c) The Board shall render a written decision
on the grievance within twenty (20) calendar days
after the meeting and a copy of such decision shall
be forwarded immediately to the AGC which
shall notify the grievant.

4. Level Four.

(a) In the event that the aggrieved person is
not satisfied with the disposition of his grievance
at Level Three, or in the event that the Board
does not render a decision within twenty (20)
calendar days after having met with the grievant
and representatives of the AGC or thirty (30)
calendar days after the appeal was filed with the
Superintendent, he may, within five (5) school
days after being notified of the decision by the
Board, request in writing that the AGC submit his
grievance to arbitration. If the AGC determines
that the grievance is meritorious and submitting it
to arbitration is in the best interests of the Tren-
ton School System, it may submit the grievance to
arbitration by so notifying the Superintendent
within fifteen (15) school days after receipt of a
request for submission by the aggrieved person.

(b) The Board and the AGC shall then attempt
to agree on an arbitrator to determine the partic-
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ular grievance being submitted. If no agreement
on an arbitrator is reached within three (3) calen-
dar days of the time that the request fot arbitra-
tion is received by the Superintendent, then the
parties shall jointly request the American Arbitra-
tion Association to select an arbitrator pursuant to
its rules and procedures.

(c) The arbitrator so selected shall confer with
representatives of the Board and the AGC and
begin hearings not later than ten (10) calendar
days after he has been notified of his selection.
The arbitrator shall render his decision within
five (5) calendar days after he has concluded the
hearing or, if oral hearings have been waived,
then from the date the final statement and proof
are submitted to him.

(d) The arbitrator’s decision shall be in writing
and shall set forth his findings of fact, reasoning
and decision on the issues submitted. As to those
grievances which involve decision of the meaning
or interpretation of the language of this Agree-
ment, the arbitrator’s decision shall be final and
binding on the parties. As to all other grievances
covered by this Article, the arbitrator’s decision
shall be advisory only. In deciding grievances, the
arbitrator shall be without power or authority to
make any decision contrary to, or inconsistent
with, or modifying or varying in any way, the
terms of this Agreement or of applicable law or
rules or regulations having the force and effect of
law; involving Board discretion or policy under
its rules and regulations which survive this Agree-
ment; or limiting or interfering in any way with
the powers, duties and responsibilities of the Board
under applicable law.

(e) The costs for the services of the arbitrator
including per diem expenses, if any, and actual
and necessary travel and subsistence expenses,
shall be borne equally by the Board and the Asso-
ciation.

E. Rights of Teachers to Representation

1. No reprisals of any kind shall be taken by
the Board or by any member of the administration
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against any party in interest, any School Repre-
sentative, any member of the AGC or any other
participant in the grievance procedure by reason
of such participation.

2. Any aggrieved person may be represented
at all stages of this grievance procedure by a
person of his own choosing, except that he may
not be represented by a representative or by an
officer of any teacher organization other than the
Association. When a teacher is not represented
by the Association, the Association shall have the
right to be present and to state its views at all
stages of this grievance procedure.

F. Miscellaneous

1. If, in the judgment of the AGC, a grievance
affects a group or class of teachers in more than
one school, the AGC may submit such grievance
in writing to the Superintendent directly, and the
processing of such grievance shall be commenced
at Level Two. The AGC may process such a
grievance through all levels of the grievance pro-
cedure even though the aggrieved person does not
wish to do so.

2. Except for the oral notification provided for
in Level One, paragraph (b), all decisions ren-
dered at Levels One, Two and Three of the griev-
ance procedure shall be in writing setting forth
the decision and the reasons therefor and shall be
promptly transmitted to all parties in interest and
to the Chairman of the AGC. Decisions rendered
at Level Four shall be in accordance with the pro-
cedures set out in paragraph 4(d).

3. All documents, communications and records
dealing with the processing of a grievance shall be
filed separately from the personnel files of the
participants.

4. Forms for filing grievances, serving notices,
taking appeals, making reports and recommenda-
tions, and other necessary documents shall be pre-
pared and given appropriate distribution by the
Superintendent so as to facilitate operation of the
grievance procedure.
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5. All meetings and hearings under this pro-
cedure shall not be conducted in public and shall
include only such parties in interest and their
designated or selected representatives heretofore
referred to in this Article. Both parties agree that
these proceedings shall be kept as informal and
confidential as may be appropriate at all levels
of the procedure.

Article IV
SALARIES

A. Each teacher shall be placed on his proper
step of the salary schedule as of the beginning of
the 1969-70 school year in accordance W1th the
paragraph below.

Upon initial employment, credit up to the
eighth (8th) step of any salary level on the Teach-
ers Salary Schedule shall be given for previous
outside teaching experience in a duly accredited
school in accordance with the provisions of
Schedules A-1 and A-2. Additional credit not to
exceed four (4) years for military experience or
alternative civilian service recognized by the
Selective Service System and credit not to exceed
two (2) years for Peace Corps, VISTA, or Na-
tional Teacher Corps work and time spent on
Fulbright Scholarship shall be given.

B. 1. The salary guide for nurses (1969-70)
shall be set forth in Schedule B annexed hereto.

2. Upon initial employment, credit up to the
eighth (8th) step on the Nurses Salary Sched-
ule shall be given for previous outside nursing
experience in accordance with the provisions of
Schedule B. Additional credit not to exceed four
(4) years for military experience or- alternative
civilian service recognized by the Selective Service
System and credit not to exceed two (2) years
for Peace Corps, VISTA, or National Teacher
Corps work and time spent on Fulbright Scholar-
ship shall be given.

3. Nurses employed by the Trenton Board of
Education, upon becoming certficated as teachers
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and assigned to regular teaching duties, shall be
‘Placed on the Teachers Salary Schedule as follows:
a. Two-thirds (25) of employment years of
~ service as a nurse up to but not exceeding eight
(8) years shall be granted for salary purposes in
accordance with the existing Teachers Salary
Schedule. -
b. New personnel employed from without
the Trenton district shall receive two-thirds (254)
nursing experience up to but not exceeding six
(6) years toward teacher salary credit when certi-
ficated as teachers and assigned to regular teach-
ing duties. '

C. 1. Pay checks shall be issued and delivered
to teachers on alternate Fridays. There shall be
two (2) pay periods in September.

2. When a pay day falls on a school holiday or
vacation day, teachers shall receive their pay
checks on the last previous working day.

A AR A A R

3. Teachers shall receive their final checks in |
June on the last work day of their work year. -

i s A R

4. By June 1 of each year the pay schedule for |
the ensuing year shall be posted. ' |

, Article V
TEACHER FACILITIES

A. Each school will have the following facili-
ties: , ‘ ;

1. Space in each classroom in which teachers
may safely store personal possessions, instructional
materials and supplies.

2. A conveniently located teacher work area
containing adequate equipment and supplies to
aid in the preparation of instructional materials.

3. An appropriately furnished room, which will
include a pay telephone, to be reserved for the
exclusive use of the teachers as a faculty lounge.
Said room will be in addition to the aforemen-
tioned teacher work area. .
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4. A serviceable desk, chair and file cabinet at
each teaching station for the use of the teachers
assxgned there.

5. Each teacher assigned full-time to a school
building shall be assigned a classroom or office for
his exclusive use outside of regular teaching hours,
with a desk or other equivalent facility and a
place to store materials and supplies for his per-
sonal use.

6. Well-lighted and clean rest rooms separate
for each sex and separate from students’ rest
rooms.

B. Teachers shall at all times have safe and
healthful conditions under which to carry out their
professional duties. No hazardous conditions shall
be permitted in school buildings, parking lots or
exterior school premises.

C. Teachers who work in more than one (1)
school building shall be assigned, in each school
in which they work, an appropriate room and
other facilities which permit the effective dis-
charge of their responsibilities to their pupils.

Article VI
USE OF SCHOOL FACILITIES

A. The Association will have the right, subject
to the school boards permit procedures, to use
school buildings without cost from 3:30 p.m.-
4:30 p.m. during school days for meetings. The
principal of the building in question will be noti-
fied in advance of the time and place of all such
meetings.

B. 1. The Association shall have the use, in
each school building, of a bulletin board in each
faculty lounge and teachers’ dining room. The
Association shall also be assigned adequate space
on the bulletin board in or in close proximity to
the central office in each building for official Asso-
ciation notices.

2. The locations of Association bulletin boards
shall be agreed upon jointly by the principal and
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the Association building committee.

C. No teacher will be prevented from wearing
pins or other identification of membership in the
Association or any other teacher organization.

D. The Association shall have the right to the
use of the teachers’ school mail boxes. Copies of
distributed materials shall be forthwith furnished
to the principal.

Article VII

LEAVE POLICIES

A. Sick Leave

1. Teachers shall be allowed fifteen (15) days
for leave because of personal illness per year. The
unused portion of such leave at the end of any
year shall be cumulative.

2. Additional sick leave benefits shall be al-
lowed to teachers according to the following
schedule:

Days of Pay Minus

Years of Service Substitutes Pay
3to6 15
6to11 20

11 to 16 25
16 to 21 30
21 to 26 35
26 to 31 40
31to 36 45
36 to 41 50
after 41 55

3. To all teachers returning to the Trenton
Public School System, previously accumulated
unused sick leave days will be restored to that
at which they left.

B. lliness in Immediate Family

Up to a total of three (3) days per year shall be
allowed for illness in the immediate family with
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no loss of pay. Immediate family shall mean
spouse, child, parent, brother, sister or other
relative living in the same household.

C. Death in Family

All full-time employees shall be allowed five (5)
days without loss of pay at the time of death in
the immediate family. Immediate family shall
mean spouse, child, parent, brother, sister, or
other relative living in the same household at the
time of death.

D. Death of Others

With the approval of the Superintendent of
Schools an employee shall be allowed an absence
of one day with no loss of pay for the death of
others.

E. Personal Business or
Religious Holidays

Three (3) days per year shall be allowed for
either personal business or religious holidays. Per-
sonal business days shall be approved in advance
by the Superintendent.

F. Marriage of Employee or in
Immediate Family

One (1) day shall be allowed with no loss of
pay.
G. Other Emergency or Urgent Reason

With the approval of the Superintendent of
Schools, absence for other emergency or urgent
reasons may be allowed with loss of substitute

pay.

H. Court Order

Absence by reason of subpoena shall result in

16




no deduction from salary provided the subpoena
is filed with the Secretary-Business Administrator,
except where the employee is a party to the sui
in which case full deduction shall be made.

.y Day

Employees subpoenaed for jury ’dutyf 'shall re
ceive full pay less fee received for such service.

J. Inter-School Visitations,
Conferences, Conventions

With the approval of the Superi‘n'ten’dentk of
Schools no loss of pay. ;

K. School Holiday

- A teacher may be absent on days immedi-
ately preceding or following a school holiday with
the permission of the Superintendent of Schools.
Request for such absence shall be filed with the
Superintendent no later than three (3) days before
the beginning of a holiday. Rules regulating ab-
sence due to personal illness, death in the immedi-
ate family, court order or jury duty ~shall not
affect such absence. '

L. Furlough.

A furlough, with full loss of pay, may be granted
by the Board of Education for a definite period.

M. Sabbatical Leave
1. Study and Observation

For the purpose of study and observation, a
teacher who has seven (7) or more years of serv-
ice in the Trenton schools, uninterrupted by a
resignation, may be granted a leave of absence by
the Board of Education for a period of not more
than one (1) year. Compensation shall be at the
rate of half pay. Time granted for study and ob-
servation leave shall be counted for salary guide
programs. . :
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2. Rest or Travel

For the purpose of rest or travel a teacher who
has twenty (20) or more years of service in the
Trenton schools, uninterrupted by a resignation,
may be granted a leave of absence by the Board
of Education for a period of not more than one
(1) year. Compensation for travel shall be at the
rate of half pay, with compensation at the rate .of
$1,500 a year for rest. ‘

3. Return from Leave

An employee granted a leave of absence for
study, observation, rest or travel shall be required
to serve the Trenton School System for three (3)
years immediately after the expiration of such
leave. In the event it is impossible for such em-
ployee to return at the expiration of the leave, he
shall reimburse the Board of Education the amount
paid him during the leave of absence.

4. Teachers returning to teaching after an au-
thorized leave of absence shall be offered the same
or similar position that they held at the time said
leave was commenced.

N. Maternity Leave

An employee, expecting to become a mother
and wishing to continue in the service, must
request a leave of absence without pay, to become
effective at least five months prior to the birth of
the child and to terminate on the first of Septem-
ber following the first anniversary of the birth of
the child.

Upon the recommendation of the Superinten-
dent of Schools and the approval of the Chief
Medical Inspector, the Board of Education may
permit personnel to leave at a later date or return
at an earlier date than provided herewith.

Maternity leave may not exceed two (2) years.

Any female teacher adopting an infant child
may receive similar leave which shall commence
upon her receiving de facto custody of said infant.
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0. Exchange Teacher—
Study Grant Leave

A teacher on leave for study and working as an
exchange teacher or on a study grant from an
approved Foundation will be entitled, with the
approval of the Board of Education, to the place
on the salary guide where he would have been

placed if he had remained. This shall include

teaching in United States Federal or Military or-
ganizations in foreign countries. Credit shall be
given for one (1) year only.

P. Teaéhing Leave

A teacher on tenure shall be granted a leave
of absence without pay for up to two (2) years
to teach in an accredited college or university
and upon return from said leave shall be placed
on the salary guide in accordance with Article IV
~of this Agreement.

Article VIII

VOLUNTARY TRANSFERS
AND REASSIGNMENTS

A. The Superintendent shall assign all newly-
elected personnel to their specific positions which,
except for substitute teachers, shall be within the
type of service for which the teacher has been
employed. The Superintendent shall give notice of
assignments to new teachers as soon after appoint-
ment as practicable. '

B. 1. On December 15 and May 15 of each
school year, the Superintendent shall post in all
school buildings a list of the known vacancies .
which will occur during that school year and at
. the beginning of the following school year.

2. Teachers who desire a change in grade and/
or subject assignment or who desire to transfer to
another building shall file a written statement of
such desire with the Superintendent not later than
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May 25. Such statement shall include the grade
and/or subject to which the teacher desires to be
assigned and the school or schools to which he
desires to be transferred, in order .of preference.

C. If a teacher desires reassignment, length of
service shall be a factor in determining whether
such a request shall be granted.

Article IX

INVOLUNTARY TRANSFERS
AND REASSIGNMENTS

A. Involuntary transfers and reassignments
shall be made only when necessary in the opinion
of the Superintendent.

B. Notice of an involuntary transfer or re-
assignment shall be given to teachers as soon as
practicable, but in no event later than May 1.

C. An involuntary transfer or reassignment
shall be made only after a meeting between the
teacher involved and the Superintendent, at which
time the teacher will be notified of the reasons
therefor. In the event that a teacher objects to the
transfer or reassignment at this meeting, upon the
request of the teacher, the Association will be
notified and the Superintendent will meet with
the Association’s representative to discuss the
matter before the transfer or reassignment is ef-
fected.

D. A list of open positions in the school sys-
tem will be made available to all teachers being
involuntarily transferred or reassigned. Such
teachers may request the positions, in order of
preference, to which they desire to be transferred,
providing, however, it is understood that such
request is not binding.

Article X
STUDENT DISCIPLINE

A. The Board recognizes its responsibility to
give all reasonable support and assistance to teach-

20



ers with respect to the maintenance of control and
discipline in the classroom. Whenever it appears
that a particular pupil requires the attention of
special counsellors, social workers, law enforce-
ment personnel, physicians or other professional
persons, the Board will take reasonable steps to
provide necessary services or placement elsewhere
within a reasonable time. ‘

B. The Board hereby assures teachers that it
shall put its full support behind the procedures
and policies hereinafter recommended and adopted
by the Board in matters of discipline. The Board
and the Association recognize a mutual responsi-
bility for the enforcement of such policies.

C. A teacher may use reasonable force as is
necessary to protect himself from attack, to pro-
tect another person or property, to quell a dis-
turbance or to obtain possession of weapons or
other dangerous objects.

D. Relating to student discipline, the duties
and responsibilities of all administrators, coordina-
tors, and supervisors shall be reduced to writing
and presented to each teacher at the start of each
school year.

E. Teachers may request special help or assist-
ance from their appropriate supervisors, principals,
or the Superintendent. Requests for Superintend-
ent assistance shall be channeled through the prin-
cipal of the building in which the teacher is em-
ployed.

F. Teachers shall receive prompt notification of
a pupil in their classes who has severe physical
and/or emotional problems within the knowledge
of the administration.

G. 1. A teacher may exclude a pupil from his
class when the grossness of the offense, the per-
sistence of the misbehavior or the disruptive effect
of the violation makes the continued presence of
the student in the classroom intolerable. In such
cases, the teacher will immediately furnish the
principal with knowledge of the exclusion, and,
within one (1) full school day, full particulars of
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the incident. The affected pupil will be readmitted
to the classroom only upon written authorization
of the principal, or when requested, by written
guidelines from the principal for the future han-
dling of this case.

2. Individual records will be maintained on
student discipline and will be available to teach-
ers.

3. School authorities will endeavor to achieve
correction of student misbehavior through counsel-
ling and interviews with the child and his parents
when warranted. Other measures, short of sus-
pension, will first be exhausted. Suspension of
students from school may be imposed only by a
principal or his designated representative.

H. 1. The Board and the Association agree to
establish a committee by November 1, 1969, to
recommend constructive programs for pupils
whose presence in regular classes represent un-
usual problems for the regular learning process.

2. The committe shall consist of four (4)
persons appointed by the Superintendent and four
(4) teachers appointed by the Association Presi-
~ dent. These personnel shall be appointed in a
manner to insure representation of grade level
and special services.

3. Programs established on recommendation of
this committee shall be evaluated no later than
three (3) years after implementation, but in no
case earlier than one (1) year.

Article XI

SCHOOL CALENDAR

A. The School Calendar for 1969-70 shall be
as set forth in Schedule B.

B. Prior to March 1, 1970, the association rep-
resentatives shall meet with the Superintendent
and make their recommendations concerning the
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school calendar, Final determinatic
calendar shall rest with the Board afte
tion with the Association, as as
thereof for good reason, subject also to the . -
of the Association to seek clarification ‘and make
recommendations. . . ‘

_ C. The in-school work year of teachers em-
ployed on a ten (10) month basis. (other than
new personnel who may be required to attend
an additional two (2) days of orientation) shall
not exceed one-hundred-eighty-five (185) days.
The in-school work year shall include days when
pupils are in attendance, orientation days and
any other days on which teacher attendance is
required. o .

D. In the event it becomes necessary for any
reason to add school days not set forth in the
calendar so as to make up the required one-
hundred-eighty (180) days of school, then and in
that event, the additional required days shall be
scheduled at the end of the school calendar set
forth in Schedule C. - ~

- Artuclex"
TEACHING CONDITIONS
A. School Day ;

1. Teachers shall indicate their presence for
duty by placing their signature in the appropriate
column on the faculty sign-in, sign-out roster, or
in the case of the high school by the use of the
automatic check-in procedure.

2. The regular school day for assigned teaching,
planning and consultation functions including ar-
rival and departure shall consist of no more than
seven (7) hours which shall include a lunch
period ‘ . ‘

3. Any teacher who is required to work on a
regular assignment beyond the regular teacher in-
- school work day as defined in paragraph 2 above

shall be compensated.
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B. Lunch Periods

1. Secondary school teachers shall have a duty-
free lunch period with a minimum time equivalent
to the length of the students’ lunch period in con-
formance to state law. All teachers in the ele-
mentary schools shall have a duty-free lunch
period of one (1) hour. Elementary teachers may
be required to supervise lunch programs on a
rotating basis where the best interest of the
pupils is served.

2. Teachers may leave the building without
permission during their duty-free lunch period.

C. Preparation Periods

1. All secondary teachers shall, in addition to
their lunch period, have at least one (1) prepara-
tion-conference period each day, during which
they shall not be assigned to any other duties,
except in times of emergencies.

2. In elementary classes, building principals
shall be encouraged to utilize specialists in a man-
ner which would make available preparation
periods. When an elementary class is receiving
instruction from a teaching specialist on a regu-
larly assigned basis, the regularly assigned teach-
er may use this time for preparation, subject to
permission first obtained from the building princi-
pal, at any place in the school building.

D. Teaching Load

1. Secondary teachers assigned on a depart-
mental basis shall not be required to prepare more
than two (2) subject matter teaching preparations.

2. Teachers in the Junior and Senior High
Schools shall not have more than five (5) teaching
periods.

3. The daily teaching load in the elementary
school shall not exceed five and one-quarter (514)
hours of instructional time.
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4. Department heads shall not be assigned
more than two (2) student instruction periods
each day and shall be excluded from regula
study hall duties and home room assignment
wherever practicable. A student instructional peri-
od means any period during which a teacher is

responsible for directing student learning.

E. Meetings

1. Building-based teachers may be required to
remain after the end of the regular work day,
without additional compensation, for the purpose
of attending faculty or other professional meetings
two (2) days each month. Such meetings shall
‘begin no later than fifteen (15) minutes after the
student dismissal time and shall run for no more
than forty-five (45) minutes. .

2. When feasible, notices for faculty meetings
shall be given to the teachers involved at least
three (3) days prior to the meeting. Teachers
shall have the opportunity to suggest items for
the agenda. - .

F. Exception to the provisions of
sections A, B, C, D, and E of this
Article may be made only in case of
emergency. ' - o

G. Miscellaneous

1. Teacher participation in field trips extending
over a weekend, shall be compensated. .

2. Teachers shall be encouraged to accept the
professional responsibility of supervising a student
teacher when requested; however, acceptance of
this assignment shall not be mandatory.

3. *Class instruction shall not be interrupted
except in cases of emergency, in which event
teachers, shall be notified of class interruptions
as soon as practicable. . .

4. Any teacher, who in pursuance of assigned
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school duties is required to travel from one loca-
tion to another during the course of a school day
and for whom a car is not supplied, shall be re-
imbursed at the rate of ten (10¢) cents per mile. -

Article Xill
TEACHER EVALUATION

A. Teachers shall be evaluated only by persons
certificated by the New Jersey State Board of
Examiners to supervise instruction.

B. Teachers shall be given a copy of their
rating or any other written evaluation of their
work prepared by their supervisors at least one
(1) day before any conference to discuss it. A
teacher shall have the right to discuss such rating
or evaluation with his superiors before it is sub-
mitted to the central administration or put in
their personnel files, provided that such request
for discussion is made within five (5) school days
after the teacher receives a copy of the rating
or evaluation and has signed one (1) copy thereof
as having been read.

C. Any complaints regarding a teacher made
to any member of the administration by any parent,
student, or other person which are used in .any
manner in evaluating a teacher shall be promptly
investigated and called to the attention of the
teacher. The teacher shall be given an opportunity
to respond to and/or rebut such complaint and
shall have the right to be represented by the Asso-
ciation at any meetings or conferences regarding
such complaint.

D. All monitoring or observation of the work
of a teacher shall be conducted openly and with
full knowledge of the teacher.

E. During the period of this Agreement the
superintendent shall meet with a joint committee,
three (3) appointed by the superintendent and
three (3) appointed by the Association, with the
view toward developing teacher evaluation pro-
cedures.
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3. This Agreement shall not be interpreted or
applied to deprive teachers of professional advan-
tages heretofore enjoyed unless expressly stated
herein. ‘

Article XV
TEACHER PROTECTION

A. Teachers shall not be required to work un-
der unsafe or hazardous conditions or to perform
tasks which endanger their health, safety or well-
being.

B. A school nurse shall be scheduled to be in
each building for all or portion of a day.

C. No action shall be taken upon any complaint
directed toward a teacher, nor shall any notice
thereof be included in said teacher’s personnel file
unless such matter is promptly reported in writing
to the teacher concerned.

D. 1. The Board assumes responsibility for any
assault to the teacher or his person while acting
properly in the discharge of his duties or within
the scope of his employment or under the direc-
tion of the Board or its designee.

2. When absence arises out of or from such
assault or injury, the teacher shall not forfeit any
sick leave or personal leave.. Any claim, demand,
suit, or judgment arising from such assault or
injury shall be honored by the Board.

3. The Board shall render all reasonable assist-
ance to the teacher in connection with the incident
by law enforcement and judicial authority.

4. Teachers shall immediately report cases of
assault suffered by them in connection with their
employment to their principal in writing.

5. This report shall be forwarded to the Board
which shall comply with any reasonable request
from the teacher for information in its possession
relating to the incident or the persons involved,
and shall act in appropriate ways as liaison be-
tween the teacher, the police and the courts.
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Article XVI

PROFESSIONAL DEVELOPMENT
AND
EDUCATIONAL IMPROVEMENT

A. The Board and the Association support the
principle of continuing training of teachers, since
in our rapidly changing society teachers must con-
stantly review curricular- content, teaching meth-
ods and materials, educational philosophy and
goals, social change, and other topics related to
education. The Board recognizes that it shares
with its professional staff responsibility for the
upgrading and updating of teacher performance
and attitudes. These objectives can best be
achieved by hiring only fully certified and quali-
fied applicants, an active in-service program, en-
couraging teachers to seek advanced training and
degrees, and encouraging teachers to actively par-
ticipate in professional organizations in their areas
of specialization.

B. To this end the Board agrees:
1. To hire only teachers holding approved
certificates for every regular assignment.

2. To provide workshops, conferences, and pro-
grams during school hours designed to improve
the quality of instruction at such times and under
such circumstances as the administration shall
deem proper.

3. To cooperate with the Association in arrang-
ing after-school courses, workshops, conferences,
and programs designed to improve the quality of
instruction. Teachers shall determine for them-
selves whether such activities are applicable and
worthwhile. Attendance shall be voluntary; how-
ever, in-service credit may be earned under the
prevailing rate. (See Schedule C.)

4. To grant full pay to teachers for the
purpose of attending conferences, workshops, and
meetings of professional organizations in their
areas of specialization which are approved by the
Superintendent.
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C. To encourage further graduate study, teach-
ers enrolled in an administratively approved
master’s program in accordance with board policy
effective July 1, 1969, will be paid tuition grants
up to $150.00 per year for six (6) graduate credits.

Article XVII
CLASS SIZE

A. The goal for class size will be to maintain
academic classes not in excess of thirty (30)
pupils. Immediate steps will be taken so as to
assure that no academic class will be maintained
at a level in excess of thirty-five (35) pupils for
the 1968-69 school year.

B. There shall be a committee of six (6) ap-
pointed, three (3) by the superintendent and three
(3) by the Association for the purpose of studying
all problems in relation to class size and for meet-
ing the principles as above enunciated. They shall
report thereon to the superintendent at such times
as may be requested by three (3) members of the
committee.

Article XVIII

RELIEF FROM
NON-TEACHING DUTIES

A. The Board and the Association acknowledge
that a teacher’s primary responsibility is teaching
and planning for instruction and that his energies
should be utilized exclusively to this end. The
Board and the Association recognize that employ-
ment of teacher aides and school aides are useful
and necessary in order to implement this principle.

B. There shall be a committee of six (6), three
(3) appointed by the superintendent and three (3)
by the Association, to develop during the contract
year a definitive plan to more effectively have
teachers relieved of non-teaching duties where
practical.
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C. Teachers shall not be required to drive
students to activities which take place away from
the school building. A teacher may do so volun-
tarily, however, with the advance approval of his
principal or immediate supervisor. He shall be
compensated at the rate of ten (10¢) cents per
mile for the use of his own automobile.

Article XIX

AUXILIARY PERSONNEL

A. The Board has budgeted for the following
auxiliary personnel positions:

Coordinator of Public Information
Director of Elementary Education
Director of Research and Evaluation
Director of Music

Director of Guidance

Elementary Physical Education Teachers
Elementary Art Teachers

Elementary Music Teachers
Secondary Reading Teachers
Secondary Guidance Counselor
Elementary Helping Teachers
Secondary Biology Teacher
Elementary Science Teachers

Special Education Teachers
Elementary and Secondary Teachers
Speech Correctionist

Social Workers

Psychologists

Secretaries to Directors

—
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B. For the 1969-70 school year, the Board wiil
employ auxiliary personnel under the Title I
program financed by the Federal Government, it
being understood that this provision shall apply
only to the school year 1969-70. The Board will
not be required to continue any Title I program
if Title I funds are not available. The following
are the auxiliary personnel now being so em-
ployed:

3 Psychologists
1 Social Worker
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1 Librarian
1 Helping Teacher
1 Full-time Science Teacher
1 Art Teacher
15 Full-time Reading Teachers
60 Teacher Aides
18 Community Agents
Occasional consultants in
Curriculum, Reading and Art
3 Secretaries

Article XX
TEACHER ASSIGNMENTS

A. Currently employed full-time teachers shall
be notified in writing of their salary and programs
for the coming school year, including the schools
to which they will be assigned, the grades and/or
subjects that they will teach, and any special or
unusual classes that they will have, as soon as
practicable, but not later than June 1.

B. Teacher assignments shall be made without
regard to age, sex, race, creed, color, religion,
nationality, marital status or ancestry, unless based
upon a bona fide occupational qualification.

C. Teachers shall be notified of their contract
and salary status for the ensuing year no later
than April 1.

Article XXI

VACANCIES, PROMOTIONS,
AND SPECIAL PROGRAMS

A. 1. All vacancies in promotional positions,
including specialists and/or special projects teach-
ers and positions funded by the Federal Govern-
ment, shall be posted in every school clearly set-
ting forth a description of and the qualifications
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for the position, including the duties and salary,
and the filing dates for applications.

2. When school is in session, such notice shall
be posted as far in advance as practicable, ordi-
narily at least fifteen (15) school days before the
final date when applications must be submitted
and in no event less than five (5) school days
before such date.

3. Teachers who desire to apply for such va-
cancies shall submit their applications in writing
to the Superintendent within the time limit speci-
fied in the notice. All applications shall be ac-
knowledged in writing by the Superintendent’s
office.

B. 1. Each applicant who meets the qualifica-
tions for a vacancy shall be interviewed by a com-
mittee appointed by the Superintendent, and a
record of the interview shall be filed with the
application. Interview ratings for each applicant
shall be prepared independently by each member
of the committee.

2. The committee shall then combine the inde-
pendent interview ratings, which shall include the
applicant’s formal training and professional ex-
perience in the Trenton School System into a total
rating.

3. All applicants shall be placed on a ranked
list according to their total ratings.

4. Selection for a vacancy shall be made from
among the three (3) top ranking applicants by the
Superintendent of Schools with the approval of
the interviewing committee.

C. All appointments to the aforesaid vacancies
shall be made without regard to age, sex, race,
creed, color, religion, nationality, marital status,
or ancestry, unless based upon a bona fide occu-
pational qualification.

D. Promotional positions are defined as fol-
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lows: positions paying a salary differential and/or
positions on the administrator-supervisory level,
including but not limited to positions as super-
visor, director, principal, vice-principal, and de-
partment head.

E. All new openings for summer positions and
any evening school vacancies, will be adequately
publicized in each school building as early as
possible and teachers who have applied for such
positions will be notified of the action taken re-
garding their applications as early as reasonable.
Under normal circumstances, new summer posi-
tions and evening school openings will be pub-
licized not later than the preceding May 1 and
teachers will be notified of the action taken not
later than June 1 and September 1, respectively.

Article XXIlI

BLUE CROSS-BLUE SHIELD—
RIDER J
MAJOR MEDICAL

A. The Board shall pay the premium (employee
only) for medical benefits coverage under the
New Jersey Blue Cross Hospital Service Plan and
the New Jersey Blue Shield Medical-Surgical Plan.

The Board shall pay the premium (family cover-
age) for Rider ] and Major-Medical insurance
coverage effective July 1, 1969.

A substantially equivalent plan may be substi-
tuted, provided that such plan shall be mutually
agreeable to the Board and the Association.

B. The Board shall make deductions from the
salary of each teacher covered by the New Jersey
Blue Cross Hospital Service Plan and the New
Jersey Blue Shield Medical-Surgical Plan, who re-
quests that such deductions be made, for the
purpose of payment of family coverage or its
equivalent as agreed upon.
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Article XXIN

TEXTBOOKS AND
INSTRUCTIONAL MATERIALS

A. 1. The Board agrees that it will provide
sufficient textbooks to insure that each pupil in
the classroom has use of copies of assigned text-
books as may be appropriate and required.

2. A dictionary appropriate to classroom needs
shall be provided in each classroom in grades 4
through 12.

B. Teachers who use particular textbooks and
other instructional materials shall be directly in-
volved with supervisors and directors in making
the initial recommendation for the purchase of
additional textbooks and other instructional ma-
terials, changes in such materials or selection of
new materials.

C. Textbooks and insiructional materials in all
subject areas and at all grade levels shall be
selected so as to best: (1) show the cultural di-
versity and pluralistic nature of our society in both
textual and illustrative material and (2) reflect the
most recent authoritative scholarship on the his-
tory and roles of various racial, ethnic, and reli-
gious groups and their prominent representatives
in American life.

Article XXIV
TEACHER FILES

A. Official teacher files shall be maintained in
accordance with the following procedures:

1. Administrators will be encouraged to place
in the file information of a positive nature indicat-
ing special competencies, achievements, perform-
ances, or contributions of an academic, profes-
sional or civic nature. All material received from
and signed by responsible sources concerning a
teacher’s conduct, service or character may be
placed in the file. ,
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ciety, the physical and biological world and other
branches of learning subject only to accepted
standards cf moral, legal, ethical and educational
responsibility. '

C. Freedom of individual conscience, associa-
tion and expression will be encouraged and fair-
ness in procedures will be observed both to safe-
guard the legitimate interests of the schools and to
exhibit by appropriate examples the basic objec-
tives of a democratic society.

Article XXVI
SUBSTITUTES

A. The Board agrees at all times to maintain
an adequate list of substitute teachers. Once a
teacher has reported unavailability, it shall be the
responsibility of the administration to arrange for
a substitute teacher.

B. Since it is desirable for each teacher to use
an uninterrupted preparation period each day, the
practice of using a regular teacher as a substitute,
thereby depriving him of his preparation period,
is undesirable and should be discouraged.

Article XXVII
DUES DEDUCTION

A. The Board agrees to deduct from the salaries
of its employees dues for the Trenton Education
Association, the Mercer County Education Associ-
ation, the New Jersey Education Association or
the National Education Association, or any one or
any combination of such Associations as said
teachers individually and voluntarily authorize the
Board to deduct. Such deductions shall be made
in compliance with Chapter 310 of the Laws of
1967 (NJSA 52:14-159¢) and under rules estab-
lished by the State Department of Education. Said
monies will be transmitted promptly by the 15th
of each month to the treasurer of the Trenton
Education Association who in turn will transmit

38



such monies to the appropriate association or
associations. Teacher authorization shall be in
writing in the form set forth below:

B. Authorization to deduct association member-
ship dues

1. Name Soc. Sec. No.
School Building District

2. To: Disbursing Officer
Trenton Board of Education

I hereby request and authorize the above named
Disbursing Officer to deduct from my earnings an
amount sufficient to provide for the payment of
those yearly membership dues as certified by the
organizations indicated in equal monthly payments
for all or part of the current school year and for
succeeding school years. I understand that the Dis-
bursing Officer will discontinue such deductions
only if I file such notice of withdrawal as of the
January 1 next succeeding the date on which
notice of withdrawal is filed. I also agree that
upon termination of employment, the Disbursing
Officer shall deduct any remaining amount due for
that current school year. I hereby waive all right
and claim for said monies so deducted and trans-
mitted in accordance with this authorization, and
relieve the governing board and all of its officers
from any liability therefor.

3. I designate the Trenton Education Associa-
tion to receive dues and distribute according to
the organization indicated:

Trenton Education Association O
Mercer County Education Association [
New Jersey Education Association |
National Education Association O

C. Each of the Associations named in Section
B shall certify to the Board, in writing, the cur-
rent rate of its membership dues. Any Association
which shall change the rate of its membership
dues shall give the Board written notice prior to
the effective date of such change.

D. Additional authorizations for dues deduc-
tion may be received after August 1 under rules
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established by the State Department of Education.

E. The filing of notice of an employee’s with-
drawal shall be prior to December 1 and become
effective to halt deductions as of January 1 next
succeeding the date on which notice of withdrawal
is filed.

Article XXVIII
MISCELLANEOUS PROVISIONS

A. It is agreed that the cost of professionally
printing 1800 copies of this Agreement shall be
borne equally by the Board and the Association.

The format of said Agreement and arrange-
ments for printing of same shall be made by the
Association.

Article XXIX
DURATION

A. The provisions of this Agreement shall be
effective as of 12:01 a.m. October 15, 1969, and
shall remain in full force and effect until 12:01
a.m. October 15, 1970 subject to the Association’s
right to negotiate over the budget for each fiscal
year and the Association’s right to negotiate over
a Successor Agreement as provided in Article II
of this Agreement.

IN WITNESS WHEREOF, the parties have
hereunto set their hands and seals on this 14th
day of October, 1969.

BOARD OF EDUCATION OF THE
CITY OF TRENTON, NEW JERSEY

JOHN F. TESAURO
President ¥
E. CHRYSTINE SHACK
Vice-President
TRENTON EDUCATION ASSOCIATION

HARRY F. BARBER
President
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SCHEDULE A-1
Teachers’ Salary Guide 1969-1970%

$400 ($300—2nd step) Increment

Non- 6 years 6 years 7 years
Degree 4 Years 5 Years or MA. w/MA. 7 Years w/MA.

6,000 6,500 6,900 7,300 7,500 7,700 7,900
6,400 6,800 7,200 7.600 7,800 8,000 8,200
6,800 7,200 7,600 8,000 8,200 8,400 8,600
7,200 7,600 8,000 8,400 8,600 8,800 9,000
7,600 8,000 8,400 8,800 9,000 9,200 9,400
8,000 8,400 8,800 9,200 9,400 9,600 9,800
8,400 8,800 9,200 9,600 9,800 10,000 10,200
8,800 9,200 9,600 10,000 10,200 10,400 10,600
9,200 9,600 10,000 10,400 10,600 10,800 11,000
9,600 10,000 10,400 10,800 11,000 11,200 11,400
10,000 10,400 10,800 11,200 11,400 11,600 11,800
10,400 10,800 11,200 11,600 11,800 12,000 12,200

*Note: The following classifications are on a
1.06 ratio for their maximum salaries:

Helping Teachers
Coordinators

$500 Increment
11,400 11,900 12,300 12,500 12,700 12,900

Note: (a) Longevity (experience in Trenton plus
credited experience outside of Trenton).
30 years additional $400
35 years additional $200
40 years additional $200

(b) Persons upon earning a doctorate will
receive an additional $700 which -also will
be reflected in their maximum.
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SCHEDULE B
Nurses’ Salary Guide-1969-70

Years of B.S. 160
Experience Nondegree B.S. B.S. +-30 M.A. M.A. 4-30
0 $ 5,400 $ 5,700 $ 6,000 $ 6,300 $ 6,600
1 5,700 6,000 6,300 6,600 6,900
2 6,000 6,300 6,600 6,900 7,200
3 6,300 6,600 6,900 7,200 7,500
4 6,600 6,900 7,200 7,500 7,800
5 6,900 7,200 7,500 7,800 8,100
6 7,200 7,500 7,800 8,100 8,400
7 7,500 7,800 8,100 8,400 8,700
8 7,800 8,100 8,400 - 8,700 9,000
9 8,100 8,400 8,700 9,000 9,300
10 8,400 8,700 9,000 9,300 9,600
11 8,700 9,000 9,300 9,600 9,900
12 9,000 9,300 9,600 9,900 10,200

1. Upon acquiring a doctorate degree, nurses
would be granted an additional $600 increment.

2. All fringe benefits pertaining to teachers also
relate to nurses.

3. Longevity (experience in Trenton plus credited
experience outside of Trenton).

30 years additional $400
35 years additional $200
40 years additional $200
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Days Attended

Pupils Teachers (worked)
September 19 21
October 23 23
November 16 16
December 17 17
January 20 20
February 18 18
March 19 19
April 19 19
May 20 20
June 12 12

183 total 185 total



SCHEDULE D

In-Service Credit

Activities Approved for Training Level

Advancement (certificated personnel)

1. College or university study at an advanced level.

2. Participation on system-wide curriculum com-
mittees under the following conditions:

a. Participant will be selected for his potential
to make a valuable contribution.

b. Participant may receive three (3) credits for
thirty (30) hours of committee work in each
semester.

3. Attendance at professional conferences and
conventions when the subject matter is allied
to the employee’s job responsibilities. Such at-
tendance shall be on the employee’s own time
and at his expense. This activity may be credit-
ed at one-fourth (14) point to two (2) points
depending upon the following conditions:

a. The relationship of the experience to the
employee’s job responsibilities.

b. The length or duration of the activity.

c. The completion of a prescribed evaluation
form.
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